[Ipunoxenue Ne 6

k opukazy  KI'BYCO
«KLICOH «Pr16wHCKAL»
oT 24.04.2023 Ne 81-on1

MNOJOXEHHUE

00 00paboTice H 3aLIHTe MEPCOHAILHEBIY IAHHBIX PA0OTHHKOB KPaeBoro
rocyAapcTBEHHOr0 O10/IKETHOT0 YYPeKICHHS CONMHATBLHOIO 06C/ Iy KHBAHHS
«KoMNIeKCHBIH HEHTP COMHANBHOI0 O0C/IYKUBAHUS HACEIEHHUSI
«Po1OMHCKHI»

1. OBIIUE NMOJIOKEHUSA

1.1. Hacrosimee Ilonoxenue ycraHaBauBaeT MOPSAOOK TONYYEHHUS, ydeTa,
06paboTKH, HAKOIUIEHHS W XpaHEHUS JIOKYMEHTOB, COICPKAINIMX CBEACHHS,
OTHECEHHBIE K MEPCOHAILHBIM JIaHHbIM PA0OTHHKOB KPAEBOr0 rOCYIapCTBEHHOIO
OI0/UKETHOIO yupekaeHus CcoLManbHoro obcmyxuBanus «KOMITIEKCHBI LeHTp
COLMAIBHOTO 00CHy)KuBaHus Hacenenus «Ppiounackuit»y (manee - KIBY CO
«KLICOH «PpiOunCcKHil», Yupexuaenue, PabGotomarens). Ilon paboTHHKAMH
NOApPa3zyMeBAIOTCs JIUILA, 3aKJIOUNBIINE TPY/I0BOH JOroBOp ¢ YUpeKICHHEM.

1.2. OOpaboTka nepcoHaNbHbIX JaHHBIX pPabOTHHKOB OCYIIECTBISIETCS
MCKIKOUYMTENBHO B Lendax o0ecriedeHus COOMIOACHHS 3aKOHOB M MHbIX
HOPMAaTUBHBIX MPAaBOBBIX AaKTOB, CONEHCTBHMA PaOOTHHKaM B TPYIOYCTPOMCTBE,
NIOIY4YeHAN 00pazoBaHUs W MPOJBMKCHHU TIO CITy:KOe, 3alMThl MEpCOHATbHBIX
JaHHBIX pPAOOTHHMKOB VYUpPEKACHUS OT HECAaHKUHMOHHPOBAHHOIO J0CTyNna |
pasrinanieHus. IlepconanbHbele HaHHBIE Bceraa SBISIOTCS KOH(DMIAEHLMAILHOM,
CTPOr0 OXpaHsAeMOi HH(pOpMaLIUEH.

1.3. OcHoBanmeM s pa3paboTku Hacrosuero [lonoxkeHus ABIAIOTCS
Koneruryuuss Poccwuiickoit  ®Denepanmu, Tpynosoii komekc Poccuiickoi
denepallnu, JIpyrue j1edcTBylOlMe HOPMATUBHBIE MPABOBBIE aKTBI POCCHICKOW
denepamm.

1.4. Hacrosinee llonoxkenve M M3MEHEHUS K HEMY YTBEPKIArOTCS
JUPEKTOPOM  YUPEKJIEHMS W  BBOJSTCS TNPHKA3oM @0 YupexaeHHio. Bce
paboTHUKK YUpeKJeHUS NOKHBI ObITh O3HAKOMIIEHBI IIOJ POCIHHCH C JAHHBIM
[lonoxeHueM U H3MEHEHUAMH K HEMY.

2. OCHOBHBIE ITOHSATHA. COCTAB IEPCOHAJIBHBIX JIAHHBIX
PABOTHHKA

2.1. Jna ueneit Hacrosimero IlonmoxeHUss MCNOJB3YIOTCA CHCAYIOIIHE
OCHOBHBIE TTOHATHS:

IepCOHaNbHbIC AaHHbie - N0bas WHOpMaUMs, OTHOCAILASNCA K MPSIMO HIIH
KOCBEHHO OTpeNeICHHOMY HJIM OIpenenseMoMy (u3udeckoMy JUIy (CyOBeKTY
nepcoHanbHbIX AaHHbIX) (11. 1 ¢1. 3 ®exepansHoro 3akona ot 27.07.2006 N 152-
®3);

obpaboTka nepcoHaNbLHBIX JaHHBIX paboTHHKA - t00oe JeifcTBre (onepalius)
WA COBOKYITHOCTH NEHCTBHH (Omepauuii), COBEpPLIAEMBIX C HCIONb30BAHUEM



CpeICTB aBTOMATU3alMM MM 0e3 HCIONb30BaHMA TAaKUX CPEACTB C
NEpCOHANIbHBLIMU  JITAHHBIMM, BKJIIO4as cOop, 3amuch, CHCTEMaTH3aIHHo,
HaKoOIJIeHWe, XpaHeHHWe, yTOoYHeHHe (0OHOBIeHWe, H3MEHEeHHE), H3BJIeUeHHe,
MCIONB30BaHMe, Tmepenady (pacmpocTpaHeHWe, MpeaocTaBleHue, AOCTYI),
o0e3THUNBaHNe, OIIOKAPOBAHAE, YAACHHE, YHHUYTOKCHHE TIEPCOHANBHBIX IaHHbIX

(. 3 ct. 3 @enepanpHOro 3akoHa ot 27.07.2006 N 152-@3);

pacrnpocTpaHeHWe TepcoHanbHbIX JaHHBIX - JIeHCTBUS, HaNpaBlieHHble Ha
pacKpbITHE NEPCOHANBLHBIX JaHHbIX PAOOTHUKOB HEOTIPeIeTIeHHOMY KPYTY JIAIL (1.
5 ct. 3 ®epepanpHOro 3aKkoHa 0T 27.07.2006 N 152-D3),

MpeaoCTaB/JI€HUEC MEPCOHATIBHBIX HNaHHBIX - neﬁcmm, HaripaBJI€HHBIE Ha
pacKpbITHE TEepCOHAIBHBIX JAaHHBIX PaOOTHHKOB OIPEAC/IEHHOMY JIUIYy WU
onpeneseHHOMY Kpyry jul (1. 6 ct. 3 ®exepanproro 3akona ot 27.07.2006 N
152-@3);

OJIOKMPOBAHME TIEPCOHAITBHBIX JIAHHLIX - BpEMEHHOE IIpeKpalleHne
00paboTKK MEepCOHATbHbIX aHHbIX PA0OTHUKOB (32 UCKIIOUEHHEM CIIyYacB, €CIU
obpaborka HeoOXxoaMMa JUlsl YyTOYHEHUS NEPCOHANBHBIX MaHHBIX) (m. 7 cT. 3
®enepasibHOro 3akoHa ot 27.07.2006 N 152-d3);

YHHYTOKEHHE I1€PCOHAJIbHBIX JaHHbIX - JIeHCTBUS, B pe3yJbTaTe KOTOPBIX
CTaHOBHTCSI HEBO3MOXKHBIM BOCCTAHOBUTHL CO/IEPIKAHHE MEPCOHANBHBIX JAHHBIX B
HH(OPMAIMOHHON CHCTEME TMepcoHanbHbIX [aHHBIX PaGOTHHKOB M (MaM) B
pe3ylibTare KOTOPbIX YHHYTOXKAIOTCA MaTepHalbHBIE HOCHTENH MEPCOHATBHBIX
JNaHHBIX paboTHUKOB (0. 8 cT. 3 PenepanpHOro 3akoHa ot 27.07.2006 N 152-M3);

00e3THYMBaHNAE MEePCOHANBHBIX JAaHHBIX - JICHCTBHUS, B PE3yJibTATE KOTOPLIX
CTAaHOBMTCSI HEBO3MOXHBIM 0€3 MCIIONb30BAaHHUS [AOMOIHHTEIbHONU HHMOpMaLHK
ONpeenuTh MPUHAANEKHOCTh NIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pabOTHUKY
(1. 9 cT. 3 @enepanbHOro 3akoHa ot 27.07.2006 N 152-03).

2.2. Ecan uHOe He ycTaHOB/IEeHO TpyaoBeIM Kojekcom Pd, apyrumu
(enepaJbHBIMH 3aKOHaMH, MpPH 3aKIHYEHWH TPYAOBOIO JIOrOBOpa JIMIIO,
nocrynatoiiee Ha padory, npeabssiseT padboTo/laTenio:

MacnopT WIK HHOH JIOKYMEHT, Y/TOCTOBEPSIOLIMMA TUYHOCTE;

TPYIOBYIO KHHKKY, 32 UCKIIFOUEHHEM CIlydaeB, KOTJia JIOrOBOP 3aKJI0YaeTcs
BIIEPBBIE, MJIH PAabOTHUK MOCTynaeT Ha paboTy Ha yCIOBUSX COBMECTHTEIHCTBA,
MW TpYyJOBas KHUXKKa Yy paboTHUKAZ OTCYTCTBYEeT B CBS3H C €e YTparoii,
MOBPEXAEHHUEM WJIH 110 APYTUM MPUYHHAM;

CTPaxOBOE CBUIETEIBCTBO 00S3aTENBHOI'0 TIEHCHOHHOTO CTPaXOBaHUSI;

JIOKYMEHTBI BOWHCKOTO y4eTa - JJIT BOEHHOOOSI3aHHBIX W JIML, MOIEKALINX
OpU3bIBY HA BOCHHYIO CITykO0Y;

JOKyMeHT 00 of0pa3zoBaHud H© (WiM) KBalHPUKALMH WIM HATAYHH
CTICLMATBHBIX 3HAHHUHA - TIPH TIOCTYIUIEHHH Ha padoTy, TpeOYIOUIYH0 cIeHaIbHBIX
3HAHWH WU CIIeLMaIbHOH MOJAIOTOBKH,

JOKYMEHTBI O TIPOXO)KICHUH MPEABAapUTEIbHOIO0 MEAULMHCKOTO OCMOTpa
Npu TOCTYIUIEHHH Ha paboTy W NepHOOHYSCKUX MEIHIHHCKHX OCMOTpPOB, B
Mepuo/l 1eCTBUSI TPYIOBBIX OTHOIICHHIA;

JIOTIOTHUTENBHBIE JTOKYMECHTHI - B OTHEIbHBIX Cly4dasiX, NpeayCMOTPEHHBIX
TpyooBeiM  KomekcoM P®, wuHbIMH QefepanbHBIMU  3aKOHAMH, YKa3aMH



IMpesuaenta PO u nocranosnenusMu Ilpasurenbcta PO,

corjacue Ha o00paboOTKy NEpCOHANBHBIX TaHHBIX (mpunoxeHue 1 K
nacrosiemy | lonoxkenuro);

cormacHe Ha oﬁpaﬁoncy NnepcoHaJbBHBIX [JAaHHBIX, pa3pelieHHBIX
CyOBEKTOM MepPCOHATbHBIX IAHHBIX A pacnipocTpaHeHHus (MpHJIoKeHne 3 K

Hactosimemy Ioaoxennio),

2.3. CocraB nepcoHajIbHbIX JIaHHBIX pabOTHHUKA:

- haMUIIHSL, UMSI, OTHECTBO,

- TOJI, MECAII, 1aTa, MECTO POKACHUA;

- FPa*»1aHCTBO;

- 0Opa3oBaHue;

- CBEIEHHS O TPYJOBOM M 0011IeM cTaxe;

- CBeJIeHUs O NpeAbIayleM MecTe padoTsbl;

- CBEJE€HUS O COCTaBE CEMbH;

- TaCMOPTHbIE JAHHBIE,

- CBEJEHUsI O BOWHCKOM y4eTe;

- CTIeIHAIbHOCTE;

- 3aHUMaeMasl JIOJDKHOCTB;

- aJipec MecTa KUTEIbCTBA;

- JOMalIHUH TenedoH,

-  JaHHbIe  JOKYMeHTOB 00  oOpa3zoBanud, KBaJauduUKanuu,
npodecCHOHAILHON MOArOTOBKE, CBEACHHSA O MOBbILICHHH KBATH(DHKALINH;

- CBeJIcHHS O JEJIOBBIX H JIHYHBLIX KA4YECTBAX, HOCAIIUX OLCHOUYHBIH
Xapakrep;

- hoTorpapuueckoe H300paxeHue.

2.4. B VupexIeHUN CO3JAI0TCSA MW XPaHATCS CAeAyrollye rPyInbl KaJpOBBIX
JOKYMEHTOB, COACpKAILMe AaHHbIe O PabOTHHKAX B €AMHUYHOM HJH CBOAHOM
BUJIE:

2.4.1. JlokyMeHTbI, COjiepxkallie epcoHalbHble TaHHble pabDOTHUKOB:

KOMILJIEKChl  JIOKYMEHTOB,  COINPOBOXKAAOLIKE  rpouece  odopMileHHs
TPY/IOBBIX OTHOLLEHUM MPU ITpUeMe Ha paboTy, epeBoie, YBOJIbHEHUH;

MOUIMHHMUKK ¥ KOTTHK NIPUKA30B (pacropsykeHUH ) 1o Kagpam;

JIMYHbIE [le)1a U TPYA0BbIE KHUKKH;

- OCHOBaHHA K MPUKA3aM MO JIMHHOMY COCTaBY;

- KOITHH TOKYMEHTOB 00 00pa30BaHUu;

- Pe3YIIBTAThI MEMUIITMHCKOIO Oﬁcﬂe,ﬂOBaﬂl/lH Ha T[MpeaMeT TroJHOCTH K
OCYIICCTBICHHIO TPYAOBBIX 00SI3aHHOCTEH;

- Qotorpaduu ¥ MHBIE CBEIEHHS, OTHOCSIIMECS K NMEPCOHAbHBIM JIAHHbBIM
paboTHHKa;

- KOMUW OTYETOB, HANpPABISEMBIX B TOCYNapCTBEHHBIE OPraHbl CTATUCTHKH,
HA/IOrOBble MHCIEKLMH, BBIIIECTOSIMEC OpraHbl yOpaBACHHS H Ipyrue
YUpemIeHUS.

2.5. JlaHHble JIOKYMEHTBI SIBJISIIOTCS KOHQUICHIMANBHBIMH. Pexxum
KOH(QHIEHIMAILHOCTH ~ [E€PCOHATIBHBIX  JaHHbIX  CHHMaeTcs B Cliydasx
00e3TWYMBAHUS MIIM [0 HCTEYEHHH 75 JIeT CpoKa XpaHeHHs, eClIH HHOe He



onpcaci€eHO 3aKOHOM.

3. OBSA3AHHOCTHU PABOTO/IATEJISA
3.1. B uensx obecrnieyeHuss pas M cBODOJ 4egOBeKa W rpaxkiaaHUHA
paboromatens W €ro NPeaCTABATENH NPU 00padOTKe MEepPCOHAIbHBIX IaHHBIX

paboTHuKA 0053aHbI COOMOATE CIEYIOLIKE 00LIME TPEOOBAHUS:

3.1.1. O6paboTka 1nepcoHalbHbIX JAHHBIX Pa0OTHUKA MOXKET OCYILECTBIATHCS
HCKJIFOYUTEIBHO B LelAX oOecrneueHUs coOJIIOJeHUsT 34KOHOB W MHbIX
HOPMATHBHBIX IIPABOBBIX AKTOB, COJEHCTBUA pabOTHUKAM B TPYIOYCTPOHCTBE,
00yYeHUH W TPOJABIKEHMH TO chyxkde, obecrieuenus auuHOM 6e3omacHOCTH
pPaDOTHHKOB, KOHTPOIIA KOJIMYECTBA M KayecTBa BBIMONHAEMOW paboTel W
obecnievyeHusi COXpaHHOCTH UMY LIIECTBA.

3.1.2. llpu omnpeneneHun oObeMa W cojepkaHus 0OpabaTbIBaeMBIX
[IEPCOHAJIbHBIX JIAHHbIX paboTHHKA padoTojaTenb OOJIKEH PYKOBOACTBOBATLCS
Koucruryuuein Poccuiickoit ®enepanmn, TpymoeiM komekcom Poccuiickoii
Desrepaiiii U UHBIMH (heiepaibHBIMU 3aKOHAMH.

3.1.3. Bce mepconanbHbie JlaHHbIE pPabOTHHKA ClEAyeT IONy4arh y HETO
camoro. Eciad nepconanbHele JaHHbIe pabOTHHKA BO3MOJKHO IOJIYYHUTh TOJIBKO Y
TPETheN CTOPOHBI, TO PaOOTHHK IOJDKEH ObITH yBEIOMJICH 00 3TOM 3apaHee W OT
HEro J0/HKHO OBITh I0J1Yy4eHO NHUCBMEHHOe cormacue. PaGorojarens noinKeH
COOOIIUTH pPabOTHUKY O LENsX, NPEANONaraeMbiX HCTOUHUKAX M crocobax
MOMyYeHHUs] TIEPCOHANBHBLIX [IaHHBIX, @ TaK)Ke O XapakTepe To/UleiKaluX
MIOJIYYEHHIO IIEPCOHANBHBIX J@HHBIX M IIOCIC/CTBUAX OTKasza paboTHWKA AaTh
IIHCBMEHHOE COTJIacHe Ha UX MOJy4YCHHE.

3.1.4. Paboromarenr He HMeeT mpaBa [Mojy4aTh HW 0OpadaTniBaTh
NEePCOHAIbHBIE NaHHble palOTHMKA O ero MOJMTHYECKHX, PEIUTHO3HBIX U MHBIX
yOexKICHHUAX M YacTHOW Ku3HU. B ciyuasx, HEnocpejCTBEHHO CBS3aHHBIX C
BOIIPOCAMM TPY/IOBbIX OTHOIUEHWW, B COOTBETCTBUU cO CT. 24 KoHCTHTYLUH
Poccuiickoit @eneparuu paboToiaTens BIpase noaydaTs U obpabaTsiBaTh NaHHBIC
0 YaCTHOM KU3HU paDOTHUKA TOJBLKO C €ro MACbMEHHOTO COTITacHsl.

3.1.5. Pabotonmatenr He wuMeeT npaBa Ioay4yath u oOpadareiBaTh
OepCOHANbHbIC JaHHBIE pabdOTHMKA O ero YIeHCTBE B  OOIICCTBEHHBIX
00BeIHHEHUAX WJIM ero Mpo(CO3HON NeATeNLHOCTH, 32 UCKIYCHHEM CITyYacs,
[IpeayCMOTPEHHBIX (eaepaabHbIM 3aKOHOM.

3.1.6. Ilpu nNpUHATHH PELICHWH, 3aTPaTrHBAIOIUMX HHTEPECHl padOTHHKA,
paboronarens He MMeeT MpaBa OCHOBBIBATBCS HA IEPCOHANBHBIX JAHHBIX
paboOTHHKA, MOJYYEHHBIX MCKIIOYUTENBHO B Pe3ynbrare WX aBTOMAaTH3WPOBAHHOM
00pabOTKH UJIH SIIEKTPOHHOIO NOJYUYSHHUS.

3.1.7. 3amura nepcoHanbHbIX AAHHBIX PabOTHMKA OT HEMPaBOMEPHOIO WX
MCMOJB30BAHUS WIJIM yTPaThl J0KHA OBITH odecrieyeHa paboTonaTeneMm 3a cyeT
€ro CpeiCTB B MOPsi/IKe, yCTaAHOBICHHOM (peaepanbHbIM 3aKOHOM.

3.1.8. PaboTHUKM W UX HOPEACTABUTENHM AOKHBI OBITH O3HAKOMJICHBI TOJ
POCIHCH ¢ JOKYMEHTaMU TIPEANPUSATHSI, YCTaHABIMBAIOIINMHU MOPsI0K 00paboTku
NEePCOHANBHBIX JJAHHBIX PabOTHUKOB, a Takke 00 MX MpaBaxX M OO0S3aHHOCTSAX B
3TOH 00sacTH.



3.1.9. PaGoTHUKH HE AOJIKHBI OTKA3bIBATLCS OT CBOUX npaB Ha COXpPaHEHHE H
3aLUUATY TalHBI.

4. OGSI3AHHOCTH PABOTHUKA
PabGoTuuk o0s3au:

4.1, llepenasath paboTOmATENI0 WM €r0 TPEICTABUTENI0 KOMILIEKC
JOCTOBEPHBIX MTOKYMEHTHPOBAHHBIX MEePCOHANBHLIX JaHHBIX, TIEPEYEHE KOTOPBIX
yctaHoBieH TpynoBeiMm koaexkcoM Poccuiickoit Deneparuu.

4.2. CBOEBpEMEHHO B pa3yMHBIN CPOK, He TPEBBIMIAOIINN 5 AHEH, coo0IaTh
pa60T0)JaTemo 00 U3MEHEeHUU CBOUX NNepCoHAaJbHBIX TAaHHBIX.

4.3. PaOoTHMK, OCyluecTB/SIOLMA  00pabOTKYy NEepCOHATIbHBIX JaHHBIX,
o0si3aH moaNHUCaTh 00s3aTeNBCTBO O COOMIOACHUM KOH(PHUICHIINATEHOCTH
ICPCOHANBHBIX AaHHBIX (TTpunoxkenue 2 k HactosiueMy [loroxenno).

5. TPABA PABOTHHUKA

PaborHuk umeer npaso:

5.1. Ha noanyro uHpopMalmio 0 CBOUX NEPCOHANbHbIX JaHHBIX U 00paboTke
ITUX JaHHBIX.

5.2. Ha cBoGoaHbIit OecriiaTHbli JOCTYN K CBOMM [EPCOHANLHBIM JIAHHBIM,
BKJIKOUAs [PABO HA M0JyYeHue KOMUii To00H 3anucu, cojepikalllel nepcoHaibHbie
NaHHble  COTpY/IHMKA, 3@  MCKIIOYEHMEM  CJly4aeB,  [pejyCMOTPEHHBIX
3aKoHoAaTenbcTBOM Poccuiickoil denepaluu.

5.3. Ha pmoctym K MEIWIIMHCKMM JAHHBIM C TIOMOIIBI) MEAULIMHCKOro
CIELMATUCTA [10 CBOEMY BLIOOPY.

5.4. TpeboBaTh HMCKIIOUEHUS MIIH HCIPABICHHMS HEBEPHBIX WIH HETOJHBIX
MepCcoOHaNbHBIX JAHHBIX, a TaKke [aHHBIX, O0O0pabOoTaHHBIX ¢ HapylIICHHEM
TpeOOBaHUM, OIpeleNeHHbIX TPYAOBbIM 3akoHoAaTenscTBOM. [Ipu  oTkaze
paboToaarenst UCKIIOYNTH HIIH UCTIPAaBUTh IIEPCOHANBHBIE JaHHBIE COTPYAHHKA OH
MMEET TIPaBO 3aABUTh B MACbMEHHOH (hopme paboTOaaTeN0 O CBOEM HECOIIacuu ¢
COOTBETCTBYIOIIUM OOOCHOBaHHEM TaKOro HecornacHs. IlepcoHanbHbIE JaHHBIE
OLIEHOYHOI0 Xapakrepa COTPY/JHHK WMEeT T1paBo JIOTIONHUTE 3asBIEHUEM,
BRIPAXKAKOIIUM €ro COOCTBEHHYIO TOUKY 3PEHUSI.

5.5. TpeGoBath u3BeleHus paboToarenem BCex Jnll, KOTOPbIM paHee OblIH
COOOIIIeHbl HEBEPHbIE WIIM HEINOJHbIE MEePCOHAIBHBIE [aHHbIE COTPYIHHKA, 000
BCCX MPOU3BE/ICHHBIX B HUX UCKIIIOUEHUAX, UCIIPABIEHUAX HIIH JIONOJIHEHUSIX.

5.6. O6xanosarh B cyl nro0ble HempaBOMepHble AeHCTBUA UM OesneiicTBue
paﬁ()TO,.[laTEJTﬂ npu OGPaGOTKe M 3allUTE ero nepcoHalIbHBIX JaHHBIX.

5.7. OnpenensTs CBOMX NpPEACTABHTENICH JUIS 3alMTH CBOMX MEPCOHATBHBIX
JIAHHBIX.

6. CbOP, OBPABOTKA U XPAHEHHUE ITEPCOHAJIBHBIX JAHHbBIX
6.1. O6paboTka TIepCcOHANbHBIX JaHHBIX paboTHHKa - mr00Oe JeicTBHe
(omepaivs) WJIM COBOKYNHOCTh HEHCTBUHM (omepauuii), COBEpIIAEMBIX C
MCMONB30BAHUEM CpeJICTB aBTOMATH3ALMH UK 0e3 HCIONb30BaHUs TAKHX CPENCTB
C TIEpCOHATBHBIMHM JI@HHLIMH, BKIOYas cOOp, 3amuch, CHCTEMATH3ALMIO,
HAKOMJIEHWEe, XpaHeHWe, yTouHeHue (OOHOBIIEHME, H3MCHEHME), W3BIICYCHHUE,



MCNIONB30BaHKWe, nepejady (pacnpocTpaHenue, MpefoCTaBlIeHHE, JOCTYIN),
obe3nuuuBanue, OIOKUpOBaHME, ylalNeHUe, YHUUYTOKCHUC TIEPCOHAIIBHBIX JaHHbIX
paboTHHKA.

6.2. Bce mnepcoHanbHBle OaHHBIE PAa0OTHHKA Clie/lyeT MojydaTh Y HEro
camoro. Ecniu nepcoHanbHble JaHHble pabOTHUKA BO3MOMHO MOJYYUTL TOJIBKO Y

TPETbEH CTOPOHBI, TO Pa0OTHHMK J0JKEH ObITh YBEAOMICH 00 3TOM 3apaHee U OT
HEro JOJIKHO ObITh MOJy4YeHO NMUCBMEHHOE COTNIacHe.

6.3. PaboTogarens omKkeH cooOMMUTE pabOTHUKY O LENAX, MpearnoraraeMbix
MCTOYHHKAX M CII0co0ax IOIY4YeHUs [IePCOHAbHBIX JAHHBIX, & TAKIKE 0 XapakTepe
NoAIeKaluX TONYYEHHH TMEPCOHANBHBIX JAaHHBIX M MOOCIEACTBHAX OTKaza
pabOTHMKA JaTh MHCHbMEHHOE COIJIacHe Ha UX I10JIy4eHHE.

6.4. PaboTHUK mpexacTasisieT paboToarento JI0CToBepHbIE CBeIEHHa O cebe.
PaboTomaTens mpoBepseT  JOCTOBEPHOCTH  CBEJIEHMH, CBepsis  JaHHEIE,
NpeACTaBlCHHbIC PAabDOTHHKOM, C HUMEHLIUMUCS y pabOTHUKA [HOKYMEHTAMH.
IIpencraBnenye pabOTHHKOM IOAJIOKHBIX [IOKYMEHTOB WMIH JOXKHBIX CBEICHMUI
MpU MTOCTYMJICHUM Ha padOTy ABIAETCS OCHOBAHWEM JUIsS PACTOPIKEHHS TPYI0BOIO
II0roBOpAa.

6.5. Jluunoe gaeno pabGoTHHKa odopmisieTcs nocie H3JAHHA TPHKA3A O
npueme Ha pabory.

6.5.1. Bce noxymenThl NMUHOrO Jena TOJAIIMBAIOTCS B 00IOKKY 0Opasia,
YCTAHOBJIEHHOTO Ha npeAnpusaTiy. Ha neil ykaseiBaroTes GpamMuius, HMs, OTIECTBO
paGoTHuKa, HOMep TUYHOTO JeNa.

6.5.2. Bce HOKyMeHTBI, IIOCTYMAaIOIIHE B JIMYHOE IEN0, PacHoJaralorcs B
XpOHOJOrnyeckom mnopsiake. JIMCTHI ITOKYMEHTOB, MOAIIMTEIX B JIMYHOE JIENO,
HyMepYyIoTCA.

6.5.3. JInuHoe neno BeaeTca Ha NMPOTSKEHUH BCEH TPYLOBOH AEATENLHOCTH
pabotHuka. M3smMeHeHus, BHOCUMbIE B IMYHOE JICTI0, JOJDKHBI ObITh [IOATBEPKEHbI
COOTBETCTBYIOMIUMH JOKYMEHTAMH.

7. HEPEJAYA NTEPCOHAJIBHBIX JAHHBIX

7.1. Ilpu nepenade nmepcoHaJBHBIX JaHHBIX paboTHUKa paboToaareis JI0JKeH
coOroAaTh clenyomue TpeOoBaHHS:

- He coo0ware nepcoHajbHble JaHHble paboTHHKA TpeThed cTopoHe Ge3
[TMCbMEHHOTO corjacusi pabOTHUKA, 3a MCKIIOUYEHHEM CJy4yaeB, KOoria 3TO
HeOOXOAMMO B LEIISIX Npelynpesx/eHust Yrpo3bl jKU3HU U 3I0pPOBbI0 PabOTHHKA, a
TAKKe B CIyvasix, yCTAHOBJIEHHbIX ()eepanbHbiM 3aKOHOM;

- He cooOllaTh MepcoHaNIbHbIE JaHHbIe PAOOTHHKA B KOMMEPUYECKHX LIeIIsIX
6e3 ero MMCHMEHHOI0 COIIACHS;

- MpeynpeuTh JIKL, IONY4YalOIIMX IepCOHANbHBIE NaHHBIEe PaOOTHHKA, O
TOM, YTO 3TH JAaHHBIE MOT'YT GBITH MCMOIH30BAHBI JIHIIB B LENIX, LI KOTOPbIX OHH
COOOIIEHBI, U TPeOOBATh OT DTUX JIUI[ MOATBEPIKACHHS TOTO, YTO ATO IIPABHIIO
cobmoneno. Jluua, nosydarouie nepcoHanbHble JaHHble paboTHUKA, 0043aHbBI
cobmonath KoH(pUAeHIMaIbHOCTL. JlaHHOe nojoKeHHe He pacnpocTpaHseTcsa Ha
oOMeH TepPCOHATBHBIMH JaHHBIMM pPAaGOTHUKOB B TOPSAKE, YCTAHOBIEHHOM
(heepaTEHBIMH 3aKOHAMH;

- paspeliatb JOCTYD K TIEPCOHATBHBIM HaHHBIM pPabOTHHKOB TOIBKO



CrneuHalIbHO YIIOTHOMOYEHHBIM JIHLAM, TMPH 3TOM YKa3aHHbIE JIHLA JOJIPKHBl MMEThH
MpaBo MO/Ay4YaTs TONBKO Te MePCOHalbHble [aHHbIE pa0OTHHKA, KOTOpbIE
HEeOOXOIHUMEI IJIsSI BBIMOJTHEHUS KOHKPETHBIX OYHKIUH;

- He 3ampamMBaTh MH(MOPMALMIO O COCTOSHHUHM 340pOBbsS paboTHHKaA, 3a
UCKJIFOYCHUEM TEX CBEJICHHH, KOTOpPBIE OTHOCSTCA K BOIPOCY O BO3MOJKHOCTH
BBITNIOJIHEHUS pa0OTHUKOM TPYAOBOH (QYHKIMH;

- nepejaBaTb fepcoHalibHbIE HdHHBIC paﬁOTHHKa NnpeacraBuTellsim
pabOTHUKOB B TMOpsJIKE, YCTaHOBIEHHOM TpynoBbiM kKojekcom Poccuiickoi
(Deﬂepaunu, U OrpaHUu4vMBaThL 9TY umbopmaumo TOJILKO TEMHW TNMEepCOHAILHBIMHU
JAHHBIMH pA0OTHMKA, KOTOpble HEOOXOAWMBbI /78 BBEIMOMHEHUS YKA3aHHBIMU
NpeACTaBUTEIAMH UX (PYyHKIHH.

8. 10CTYI K HEPCOHAJIbBHbBIM J/IAHHbIM PABOTHHUKA

8.1. IIpaBo mocrtyna K nepcoHaIbHBIM JaHHbIM pa0OTHHUKA UMEIOT:

- AUPEKTOp YHUpeKIeHUS;

- 3aMECTHUTEIIH JUPEKTOpPa;

- WHXCHEP-3JICKTPOHUK;

- DKOHOMHCT | KaTeropuu;

- CIIEMATHCT OTJIENa Ka/IPOB;

- 3aBe/lyIOLMe OT/IeNIeHHAMH (JI0CTYI K TUYHBIM JAHHBIM TOJ1bKO Pa0OTHHKOB
CBOEro OT/ENEeHHs) N0 COrJacOBaHUIO C TUPEKTOPOM Y UpCKACHUS,

- pabOTHUK, HOCUTEJIb JAHHBIX.

8.2. IlepcoHanbHble HaHHBIE MOTYT TIPEACTABIATECS IO THCBMEHHOMY
3ampocy:

- cynel cynoB cyneOHoi# cuctemsl Poceutickoii ®Depepaiinu,

- mnpoxypopos opraHoB [Ipokyparypsl Poccuiickoii ®ezepaiiyu;

- JIOJDKHOCTHBIX JIAL IIPaBOOXPAHUTEIBHBIX OPraHOB;

- JOJDKHOCTHBIX Jull DOoHJa COLMalbHOIO cTpaxoBaHusi Poccuiickoi
Denepanny;

- JIOUKHOCTHBIX JIAIl HATOTOBEIX OPTaHoB:

- jomxknocTHbIX Juil [lencuonnoro ¢onna Poceulickoii Menepannu;

- JI0JDKHOCTHBIX null DesiepanbHON HHCNEKLIMU TPy Aa.

8.3. Csenenust o paboTHUKe (B TOM UYHCAE YBOJEHHOM) MOIYT OBITh
MPeIOCTaBIeHbl JIPYrod oOpraHu3alid No MUCBMEHHOMY 3alpocy Ha OJaHKe
OpraHu3alyy ¢ NPUIOKEHUEM 3aBEPEHHON KOMUU cornacus paboTHUKA.

9. 3AILIMTA MEPCOHAJ/IbHBIX TAHHBIX PABOTHHUKOB

9.1. B uemax o0ecnedyeHUs COXPAaHHOCTH M KOH(PHICHUMAIBHOCTH
MepCoOHANbHBIX  JAHHBIX pabOTHHUKOB  YYpEKIEHUS BCE ONEpaluyd 10
oopmiernio, GOPMHUPOBAHHUIO, BEICHHIO M XPAaHEHMIO NaHHOH HHMOpPMAIUH
JIOJKHEL BEITTOJTHATECS TOJBKO CHELHAIMCTOM OTAela KaaApOB, OCYLUECTBISIOLIUM
IaHHYI0 paboTy B COOTBETCTBUU CO CBOMMM CIY)XeOHBIMU OOS3aHHOCTSIMU,
3a)UKCHPOBAaHHBIMU B €r0 JAOKHOCTHOW HHCTPYKIIUH.

9.2. OTBeTHl Ha MUCBMEHHbIC 3aITPOCHl APYTHX OpraHu3aluil U yUpeKAEHU B
npejesax WX KOMIIETEHLIMH H TIPEJOCTaBIACHHBIX MOJHOMOUYMH HArOTCs B



MAchbMeHHOH (opme Ha OiaHKe TpPEANpPUATHS W B TOM O0BeMe, KOTOpbIU
[O3BOJIIET HE pasriamarh W3NHIIHMA 00beM [epCOHANlbHBIX CBEAEGHHH O
paboTHUKAxX YupexIeHHs.

9.3. llepenaua wH(pOpPMaLWH, COACPXKALUCH CBEIACHHS O TEPCOHAIBHBIX
IaHHBIX paGOTHUKOB OpraHu3amuy, no TenedoHy, hakcy, 3MeKTPOHHOH nourte Oe3
IMCbMEHHOTO COTIacks pabOTHMKA 3aITperaeTcs.

9.4. Jlwuupie Jnena M OOKYMEHTBI, COJEp)Kallue TNEepCOHAlbHbIE IaHHBIE
pabOTHHUKOB, XpaHSTCs B 3ammparonuxcsa mkadax (ceidax), obecrieunBarommx
3aIMATY OT HeCAHKIIMOHWPOBAHHOI'O JOCTYTIA.

9.5. llepconambHabie KOMMBIOTEPBI, B KOTOPBIX COJEPKATCS MepCOHAIbHEIE
JAaHHBIC, N10JIPKHBI ObITh 3alllHIICHBI TapOJIsiMH AJocTyna.

10. OTBETCTBEHHOCTD 3A PASI'VTAHIEHUE UHO®OPMAILIUUH,
CBSI3AHHOM C NEPCOHAJIbHBIMUA JAHHBIMHA PABOTHUKA

10.1. Jluna, BUHOBHBIC B HapylLIeHWH IIOJ0XKEHHH 3aKkoHozareinbcTBa PO B
00J7acTH MEpCOHANbHBIX JIAHHBIX IpU 00paboTKe NepCOHATBHBIX JaHHBIX
paGoTHUKa, MPUBJIEKAKOTCS K AUCLUITMHAPHON M MaTepHalbHON OTBETCTBCHHOCTH
B Mopsjike, ycTaHoBjIeHHOM TpyToBeIM KoaekcoMm P® u wHBIMH (enepalbHBIMU
3aKOHAMU, a TAKXKe MPHUBJIEKAIOTCS K aIMHHHCTPATHBHOM, IPaXXIaHCKO-IIPaBOBOH
WJIH YrOJIOBHOW OTBETCTBEHHOCTH B TIOPSAKE, YCTAHOBJIIGHHOM (enepalbHbIMU
3aKOHAMM.

10.2. MopaneHBIli Bpel, IPUUMHEHHbIH paOOTHUKY BCAEACTBHE HapylleHUs
ero MpaB, HApPYLUCHUS NpaBUI OOPabOTKK MepPCOHATIbHBIX NAHHBIX, a TAKKe
Hecobmonenus TpeOoBaHMi K 3allUTe NEePCOHANBHBIX JAHHBIX, YCTaHOBISHHBIX
MejiepaibibiM 3akoHOM oT 27.07.2006 Ne 152-@3, noieXwWT BO3MEILEHHIO B
COOTBETCTBMHM C 3aKoHomaTeascTBOM P®d. Bo3MmewieHue MopaisHOTO Bpena
OCYILECTBJISIETCA  HE3aBUCHMO OT BO3MCLUCHUS HMYIIECTBEHHOIO Bpela W
MOHECEHHbIX pa0OTHMKOM YOBITKOB.



